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DISBURSING SERVICES

The open season for TSP ends 30 June 2004. The next open season will start again on 15 October 2004 and run thru 31 December 2004. 

More information can be found on the official TSP website.  WWW.TSP.GOV . 

A flyer was sent to every command about the authority to sign “By Direction” for your command.  Disbursing needs to update the letter as a requirement to sign official letters concerning pay and allowances.

Disbursing LPO 556-1968
TRANSIENT SERVICES

DISCIPLINE

Once a member is charged with UA or receives a forfeiture at NJP, there is currently no way to reverse the action once it is reported to DFAS. While the Pay Technician at DFAS can cancel the action, it requires as much as two months to get the forfeiture reversed.  

TRANSIENT TRANSFERS

PLR's please ensure that all transferring personnel have proper documentation at the time of transfer.  Eval, PIM, Check out Card, and special screenings must be on hand.

For those personnel transferring overseas, make sure that their family member's passport and entry approval message are on the member's person or on file in their service record

ADVANCEMENT SERVICES

ADVANCEMENT EXAM

Please turn in Time In Rate lists to ESO as soon as possible.

Ensure that candidates for the E5 exam have their periodic eval ending 15 Jun 04 completed prior to signing their worksheets.

All personnel eligible to take the exam in Sep 04 need to verify their records to ensure that all awards and evals are current. This will minimize any discrepancies on the worksheet.

PLR’s will be contacted when ESO is ready for candidates to sign worksheets.

TRANSPORTATION SERVICES

Just a reminder to all commands requesting transportation services: NAVPTO/SATO needs a copy of travel orders prior to travel.  They may be faxed to      619 556 5070 or digitally sent to sdns-psdnstransp@navy.mil.

We need a point of contact and phone number for both the command and the traveler. Ticketing cannot take place without a copy of orders with a line of accounting for payment.  Ensure ticketing is confirmed by accessing the virtuallythere.com web site and viewing the "eticket receipt" or "einvoice" section.

The emergency after duty hours assistance line is being abused by lack of proper planning

on the part of the command or traveler.

SEPARATIONS/REENLISTMENT SECTION

FLEET RESERVE

Please encourage members to speak with their Career Counselors prior to making a trip to PSD. Most of the time a trip by the member will not be needed. If the member is required to make a trip to PSD they will have already spoken with their CC and will be informed of what documents to have in hand.

STAFF SERVICES

STAFF SERVICES

New gains:  All new gains are required to make appointments with N31 window #5 by calling 556-2004/5.

BAH:  Any single or mil-to-mil personnel requesting BAH must have a chit signed by their chain of command and bottom lined by MSCM Dalvano (at Donnelley Hall) along with a Certificate of Non-Dwelling.  Ensure that your members are informed of the requirements so that there is no delay in entitlements.

BAS:  Geo-bachelors requesting BAS must turn a Certificate of non-dwelling and the meal pass.  Single members requesting BAS must also have a separate chit signed by the member’s chain of command. The XO of NAVSTA must bottom line this chit.  The entitlement starts the day the meal pass is returned to PSD.  There is no back pay for BAS.

LEAVE PAPERS:  If there are any corrections for leave papers, a letter from the command and proper documentation is required to make the correction.

PAGE TWO UPDATES:  Members requesting to update page two’s due to marriage are required to bring in original certificate( or receipt/proof of license purchase).  Original documents are a must.

ID LAB

To save a trip to the ID Lab you can now change your address on DEERS on the web at http://www.tricare.osd.mil/deersaddress/.

To find the nearest ID facility, log into http://www.dmdc.osd.mil/rsl/ It is recommended that you call them to verify the information in the web site.

DOD Public Key Infrastructure (PKI) Implementation:

Full compliance of the DOD PKI milestones (originally set OCT 2003) is 01 OCT 2004. Navy and Marine Corps Commands should have a Common Access Card (CAC) with PKI credentials. to get your CAC cards and PKI certificates loaded on your cards.  

The DOD PKI will enable CAC holder:   

A.  Client side authentication to DOD private web servers.

B. To digitally signing all E-mail sent within DOD

C.  PK-enable web applications in unclassified environments

D.  PK-enable DOD unclassified networks for hardware token certificate based access control

E.  DON Industry partners obtain DOD PKI certificates or external certificate authority (ECA).

Still have the old green card?   Now is the time to SWAP those green ID’s to CAC cards. Do not wait till the last minute and avoid crowds make an appointment through the CAC web scheduler. http://www.psasd.navy.mil/west/west_idcards.asp
To replace a lost, stolen or confiscated ID card, another requirement is a photo ID (e.g. Drivers license, passport, State ID). If the member does not have a photo ID, then personnel from the command must escort them. Non-PO must be escorted by at least a PO3; Petty Officers must be escorted by an equal or higher pay grade and so on.

DEPENDENTS.  Have your benefits been denied?  You can call at 1-800-538-9552 from 

M-F 0700-1500 Pacific or send the e-mail to questions@tma.osd.mil.  

SOCIAL SECURITY CARD ALERT.  Once a new dependent is added to DEERS, and a  Social Security Card is not provided, the family has 90 days to return to a RAPIDS site and present the dependent’s Social Security Card.  If the Social Security Card is not provided within 90 days, or if the family does not return for an extension, the dependent’s Direct Care privileges will be automatically suspended.  

A common problem is incorrectly prepared ID applications.  Verifying Officers should ensure that the ID application is prepared in accordance with AFI36-3026 (I) dated 20 DECEMBER 2002 which supersedes BUPERSINST 1750.10B.    We will not accept copies of Page 2 as verification documents for processing family member’s ID cards.   See attachment 5 of basic ID instruction.  If these documents are sighted and verified on the remarks section of the DD Form 1172, then no questions will be asked, but in the absence of verification of these documents, the PSD ID lab is required to sight the proper documents. This publication is available at http://www.e-publishing.af.mil. 

ADMIN NOTE

Please check your command boxes in ADMIN on a daily basis.

NEXT PLR MEETING

28

JUL

2004
PSD HOURS OF OPERATION

Monday – Wednesday

0730-1600

Thursday


0830-1600

Friday


0730-1600

ID LAB HOURS OF OPERATION

Monday


0730-1545

Tuesday


0900-1730

Wednesday

0730-1545

Thursday


0900-1545

Friday


0730-1545

Appointment:  (619) 556-9249

PSD PHONE NUMBERS

Staff Services

6-2018

Transient Section

6-6913

Students Section

6-4827

Separation Section

6-1952

Fleet Reserve

6-1964

Reenlistment

6-1954

ESO


6-2001

Disbursing


6-1975

Record Vault

6-1979

PLR Coordinator: 

6-1952

Asst. Coordinator: 

6-1952

Visit our website at http://www.psasd.navy.mil

View or print your LES and Travel Vouchers Start, change or stop your TSP, Savings Bond or Tax Withholdings at ttp://www.Mypay.dfas.mil
PAGE  
2

_1141195362.doc
[image: image1.png]






